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VTBEPKJIEH
/- Obmmm cobpanneM paGOTHHKOB " Z

(apoTokoit o1, 2 L/ NeZ)

PernameHnr

paGoTbi obuero codpanust padoruukos MB/IOY Jlerckuii cax Ne 113.

1. O0mue noJ10KeHus

1.1. Hactosimmii perimamMeHT pa3paboTaH B COOTBETCTBHHU ¢ DeepaabHbIM
3aKoHOM OT 29.12.2012 Ne 273-®@3 «O6 o6pazoBanuu B Poccuiickon
denepauun», ycraom MBJIOVY [lerckoro cama Ne 113.

1.2. PernaMeHT yCTaHABJIMBAET MOPSIOK OPraHU3alHH JEATENBHOCTH 00IIero
cobpanus paboraukos MBJIOV Jlerckoro cana Ne 113 (manee —
oOpasoBare/ibHasi OpraHU3alus).

1.3. O6uree cobpanue pabOTHUKOB SIBISETCS IOCTOSHHO NEHCTBYIOIINM
KOJIerMabHBIM OPTaHOM YIIpaBiieHUs 00pa30BaTe/IbHOM OpraHU3alyH.

B cocraB 06m1ero codpanusi paboTHUKOB BXOAAT PabOTHUKH, [UISi KOTOPBIX
paboTa B 06pa3oBaTeIbHOM OPraHU3aLUK SBIISETCS OCHOBHOM.

2. Opranusauusi paboTsl 061ero coopanusi paloTHHKOB

2.1. TlepBoe 3acenanue obuiero codopanus pabOTHUKOB I10C/IE €ro CO31aHus,
a TaKKe epBOE 3aCelaHne HOBOTO COCTaBa 00IIero codpanus pabOTHHKOB
CcO3bIBaeTCS PYKOBOAUTEIEM 00pa30BaTe/IbHOM OPraHU3aluK He Mo3Hee 7



(cemn) paboumX AHEH Moce co3aanus o01ero coopanus paOOTHUKOB UJIH
136paHUs HOBOIO cOCTaBa 001ero cobpanus paboTHHKOB, KOTOpBIH BeeT
3aceqanme 1O U3GpaHus NpesceaaTeis 00mero coopanusi pabOTHHKOB. -

2.2. PykoBoacTBO 001MM coOpaHHeM pabOTHUKOB OCYLIECTBIISET
npejceaaress. BeneHre NpoTOKOIOB 00LIETo cobpanusi pabOTHUKOB
ocylecTBiseTcs: cekperapeM. [Ipencenarens u cekperapb o01iero codopaHus
paGOTHHKOB BBITIONHSIOT CBOM 0053aHHOCTHU Ha OOIIECTBEHHBIX Hayalax.

[Ipencenarens:

OpraHU3yeT AeATe/IbHOCTh 00IIero coopaHusi;

MHGOPMHUPYET WIEHOB 0011ero codpans o NpeICTOAIEM 3ace1aHnt B
nopske, npeaycMoTpeHHoM yctasom MbJIOY Jerckmii can Ne 113 u
HACTOAIIMUM PEerjiaMeHTOM; '
OpraHu3yeT IOArOTOBKY U MPOBEICHHE 3aceaHHs;

ornpeenseT MOBECTKY 3aceaHus;

KOHTPOJIUPYET BBITIOIHEHHE PEILCHHUI.

2.3. 3acemaHus o01ero coopanus pabOTHUKOB IIPOBOASTCS C MEPUOAMIHOCTDIO,
ycTaHoBIeHHOH yeraBom MBJIOV Jletckoro caxa Ne 1 13.

2.4. 3acenanus obmero codpanys pabOTHUKOB MOTYT MPOXOIHUTH B popme
KOH(EepeHII-CBSI3H

2.5. Ha 3acenanus o6mero codpanusi pabOTHUKOB MOTYT ObITh [IPHTJIAIICHbI
MpeJICTABUTENH yUpeIUTest, 00IeCTBEHHBIX OpraHu3alluii, OpraHoB
MYHHIUIATEHOTO U FOCYIapPCTBEHHOTO YIPaBIeHUS U ApyTHe JHIIa. Jlnna,
NpHITALIEHHbIE HA 3ace/laHke, MOJb3YOTCS [IPaBOM COBELIATEIbHOTO rosioca,
MOTYT BHOCHTb MpPEIOKEHHUs 1 3asiBIICHUs, y4aCcTBOBATh B 00CYKICHHH
BOIIPOCOB, HAXOASAIMIMUXCH B X KOMITCTCHLIUH.

2.6. Pemenus, npuHsThIe 00UMM coOpaHreM paOOTHHKOB B COOTBETCTBHH
C 3aKOHOJIATEJILCTBOM U B TIpeJieNiax CBOUX MMOJHOMOYMIA, 00sA3aTebHbI s
BCceX pabOTHHKOB 00pa30BaTeIbHON OpraHU3allky.

2.7. Pemenus obiero coopanus paOOTHUKOB MOTYT COJIEPKAThL NOPYICHHS,
0bs13aTe bHbIE TS HCTIOMHEHUs BceMU pabOTHHKaMK 00pa3oBaTelbHOMU
OpraHM3allM¥ ¥ PeKOMEeHIalMK y4acTHUKaM 00pa3oBaTeIbHOro nporecca.

2.8. PemeHus ob1ero coopanusi padOTHUKOB JIOBOASTCS 10 CBEACHHS BCEX
3alHTEPECOBAHHBIX JIUIL He MOo3Hee 7 (cemu) pabouux JHeH nocne
MPOILEIIIEro 3aceIaHus.



2.9. TIpe/iceaTe b OTYMTHIBASTCS O ASATENbHOCTH OOLIEro coopaHus
paGOTHUKOB Ha 3acefaHny obmiero cobpatus pabOTHHKOB HE PeXke OJHOTO pasa
B rOJI.

3. IopsiI0K cO3bIBA 0YePeHOro obuero cobpaHusi paboTHHKOB

3.1. Pemenne o IpOBeIeHHH 04epeHOro 06mero codpanus paboTHHKOB
PUHMMAETCS TIpejiceaTeneM odiero coopanus pabOTHUKOB, KOTOPBIN
oIpenenser:

IpoLeypy IPOBEIEHHS;

IIOBECTKY 3acCe/1aHus,

11Ty, BpeMsl U MECTO IPOBEICHHUS;

repeyeHb MaTepHalIoB JJisl IPeBAPUTEILHOIO 03HAKOMIICHHUS YICHAMH o0wrero
cobpanusi pabOTHUKOB, a TAKKe MOPSOK TAKOT0 O3HAKOMIICHHA;

MOPSIIOK FOJIOCOBAHKS 110 BOMPOCAM MOBECTKH: OTKPBITOE, TaHHOE HilK
3a04HOE;

MHBIE BOIIPOCHI, HEOOXOMMMbIE JIsl IOATOTOBKH MTPOBEAEHHs 00LIEro coOpaHus
pabOTHUKOB.

IIpencenarens obimero coopaHus padOTHUKOB COTNIACOBBIBACT
¢ pyKoBoauTeNeM 00pa3oBaTeIbHON OpraHu3aliy JaTy, BpeMs U MECTO
NPOBE/IEHHs OUePeIHOTO 3aceiaHus obIiero codpanus pabOTHHKOB.

3.2. [Ipexcenarens, cekpeTaph 00mero codpanus pabOTHHKOB MIIH JIHLA,

1X 3aMeHSIOLIHe, YBEIOMIISIOT WIEHOB 001Iero coopanus pabOTHHKOB O JaTe,
BpeMEeHH, MeCTe IIPOBE/IEHHs U MOBECTKE 3ace/IaHKs HE MO3HEe YeM 3a f
paboumx AHEH 10 JaThl €ro MpOBEACHHUS.

3.3. Pewenue 0 MPOBEICHUH OYEPETHOr0 001ero codpanus pabOTHHKOB
BpydaeTcs uieHam obuiero codpanus pabOTHUKOB JIMYHO UITM HAIPABIIACTCS
[OCPEICTBOM 3JIEKTPOHHON MK MHOH CBA3H, 00eCTediBaoel ayTeHTHIHOCTD
repeiaBaeMbIX ¥ IIPUHUMAEMBIX COOOLIEHNH U UX TOKYMEHTAIbHO®
IOJATBEPIKICHUE.

3.4. JlonoHUTEbHBIE MTPEIOKEHHs B IOBECTKY 3ace/laHHsl 04E€PEHOTO
061ero cobpanys pabOTHUKOB MOTYT ObITh BHECEHBI WICHaMH O0IIIEro
coGpaHus paGOTHHKOB B CPOK He MO3/1Hee 4eM 3a 3 (TpH) pabouux nHs
10 1aThl €r0 IPOBEACHHUS.



4. ITopsinok co3bIBa BHEOYEPEAHOro 061iero coopanusi paGoTHHKOB

4.1. Co3pIB BHEOUEPEAHOIO 00IIIEro cOOpaHusi paOOTHHKOB OCYIIECTBIISIETCS
B CciIy4asx, npeaycmorpeHHbIX yctaBoM MBJIOV Jlerckoro cama Ne 113.

4.2. IIpeanoxeHue o co3pIBE BHEOUEPEAHOTO O0IIET0 COOpaHusi pabOTHHKOB
JOJDKHO COZlepIKaTh:

apryMeHTHpOBaHHOE 00OCHOBaHHE HEOOXOIUMOCTH ITPOBEIECHUS
BHEOYEpeAHOro oduiero codpanus pabOTHHUKOB,;

IPOEKT MOBECTKHU 3aceIaHHus,

NpearnoiaraeMyro JaTy BHEOUEpeIHOro oo1ero coopanusi paboTHHUKOB;
riepeyeHb HHUIIMATOPOB MIPOBEACHUSI BHEOUEPEIHOTO O0IIero coopanus
pabOTHUKOB.

4.3. IIpennoxenue o co3bIBe BHEOUEPETHOrO 00LIero coOpaHus repeaeTcs
HEIOCPEICTBEHHOI0 B KaHIEJISIPUIO 00pa30BaTeIbHON OpraHU3aIiH

He nosaHee 10 ( mecatu pabouux ) AHE#H MO AATHI MPEAIIOIaraeMoro
BHEOYEPEIHOr0 001Iero codpanus pabOTHUKOB, B CIIydae eClIH HHHUIIMATOPOM
BHEOUYEPEHOro 0011ero codpanusi pabOTHUKOB SIBIISIETCS HE TIPEACeIaTelhb
obuero codpaHus pabOTHHKOB.

4.4. Tlpencenarens, cekpeTapb 00IIero coopanust pabOTHHKOB HJIH JIULIA,

UX 3aMEHSIOIINE, YBEIOMIISIOT YICHOB 0011ero coopanus pabOTHUKOB

O BHEOYEPETHOM 00111eM COOpaHuH PaOOTHUKOB ITyT€M BPYYEHHMS UK
HalpasJIeHUs IIOCPEICTBOM 3JIEKTPOHHOM WM HHOM CBSI3U IIPEIIOKEHHUS
HHHULIHATOPOB BHEOYEPEIHOIO 001Iero cobpaHus, a Takke yBEIOMIICHHUS

O Jiate, BpeMEHH, MECTe U IIOBECTKE 3aceJaHUs He Mo3Hee YeM 3a 3 pabouux
IHs [0 JaThl €ro MpOBEeAeHHS.

IIpencenatens obiiero codpanus pabOTHUKOB COIIACOBLIBAET
C pyKoBOaUTEIEM 00pa30oBaTeIbHON OpPraHU3ally AaTy, BpEMS U MECTO
IIPOBEJICHUS] BHEOYEPEAHOr0 0011ero codpanusi paboOTHHKOB.

4.5. JlonosHUTENbHBIE IPEAJIOKEHHS B [IOBECTKY 3aceaHusl BHEOUEPEIHOTO
obmtero codbpaHust pabOTHUKOB MOT'YT OBITH BHECEHEI YWIEHAMH OOIIEro
cobpanus pabOTHUKOB B CPOK He TO3/IHee YeM 3a 3 paboumx AHEH 10 AaThl
ero MpoBeICHHS.

S. JlokymeHTauus o6uero coopaxusi



5.1. 3acenanus obuero codpanusi pabOTHUKOB 0OPMIISIFOTCSI TPOTOKOJIAMHU.
[IpoTokon 3acenanus obuero coOpanusi pabOTHUKOB COCTABIISAETCS He MO3THEE
5 paGouux AHEH IOce ero 3aBepIIeHUs B IBYX 3K3eMILIIpaXx, MOAMHCEIBAEMBIX
ero npejceaaTeseM H CeKpeTapeM.

5.2. I[IpoTokoin cocTaBisieTcsi B COOTBETCTBUU C OOILIMMHU TpeOOBaHUSIMHU
JIeJIONPOU3BOJCTBA, YCTAHOBIEHHBIMU B 00pa30BaTe/IbHONM OpraHu3allui,
C YKa3aHUEM CIIEAYIOLINUX CBEICHUI:

KOJIM4eCTBO paOOTHUKOB, PUHSABLIMX Y4acTHe B 3aceJaHUH, OTMETKA

0 cOOJIIOIEHUH KBOpYMa;

KOJIMYECTBO I'OJIOCOB «3a», KIIPOTHUB» U «BO3IEPIKAIICS» T10 KaXKIOMY BOIIPOCY
TIOBECTKH 3aceIaHMs,

peleHue o01ero codpanus pabOTHUKOB MO Ka)KIOMY BOIIPOCY MOBECTKH
3ace/IaHusl.

Hymepauus npotokonoB obiiero coOpanus pabOTHHKOB BeI€TCs OT Hayasia
yueOHOro roja.

5.3. B ciyuae oOHapykeHUs OIIUOOK, HETOYHOCTEH, HETOCTOBEPHOTO
U3J10%KeHus (aKTOB B MPOTOKOJIE 3aceaHus o01Iero coopanus paboOTHUKOB
4JIeHbl 0011ero coopanusi pabOTHUKOB BIpaBe TpeOOBaTh OT MpeceaTeNs ero
u3MeHeHus. B cBoro ouepens npejacenatenb 00513aH MPUHSATH MEPHI

10 BHECEHHUIO B IPOTOKOJI COOTBETCTBYIOLIMX U3MEHEHUN U YTOUHEHUH,

a TaKKe c/es1aTh COOTBETCTBYIOLIEe COOOIIEeHHEe Ha CIeAyIOLEM 3aceJaHUH
ob1ero codpanusi pabOTHUKOB, BHECS JAHHBIH BOIIPOC B €r0 MOBECTKY IHS.

5.4. OpuruHabl MPOTOKOJIOB XPaHITCS B KaHLEISPUU 00pa30BaTeIbHOM
OpraHu3aliH.

5.5. K npoTokoiy npukiaasIBaroTcs Besi HHPOpMaLUs U MaTepHallbl, a TaKxkKe
MHBIE JOKYMEHTBI, KaCarolllUeCs PeIIeHHUSL.
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